
 

 

 

Ref No: CBOSE/Exam/2024/204             Date: - 06 March 2024 

 

Press Release 

Festival Observance & Operational Continuity Circular 

It is hereby notified for the information of all affiliated study centres, regional academic 

coordination units, district-level monitoring cells, examination superintendents, administrative 

officers, institutional management committees, faculty members, counsellors, laboratory 

supervisors, and all stakeholders functioning under the Central Board of Open Schooling & 

Examination (CBOSE), that the months of March and April 2024 will include several national, 

cultural, and religious observances that require uniform implementation of holiday guidelines 

along with strict maintenance of academic and examination continuity. This Notification lays 

down comprehensive instructions for holiday observance, academic functioning, practical and 

theory examination readiness, laboratory operations, administrative responsibilities, and digital 

compliance that all centres must follow. 

The period of March and April is academically significant for Stream 1 learners of the 

Board because it coincides with the conduct of Theory Examinations, Practical Evaluations, 

Internal Assessment Procedures, Assignment Verification, and Institutional Data Review. 

Hence, while the Board acknowledges the cultural importance of festivals, it also emphasises 

that academic functions must continue with full preparedness. Institutions are required to 

observe holidays only as per this Notification and must ensure that academic processes remain 

unaffected. 

The festival of Holi, which falls this year on 25 March 2024, shall be observed as a 

holiday by all affiliated centres. However, institutions must complete all examination readiness 

tasks relating to seating arrangements, verification of answer book stocks, updating of 

attendance registers, laboratory checks, admit card distribution, and invigilator briefing on the 

preceding working day. The Board reiterates that no examination scheduled on nearby dates 

shall be postponed or altered on account of the festival unless explicitly notified by the Board. 

All confidential examination materials must be stored securely during the holiday, and CCTV 

surveillance systems must remain active. 

The observance of Mahavir Jayanti on 21 April 2024, and Good Friday on 29 March 

2024, shall also be treated as institutional holidays. Yet, institutions designated as examination 

centres must ensure that the closure does not compromise any ongoing or upcoming 

examination preparations. The security of question paper packets, answer script storage, sealed 

confidential envelopes, attendance sheets, and digital equipment must not be affected by the 

holiday. The Centre Superintendent shall be personally responsible for monitoring the security 

of examination materials through authorised staff. 
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In the month of April, Ram Navami will be observed on 17 April 2024. The Board 

directs institutions to treat the day as a holiday but reminds them that April is the peak period 

for result processing, evaluation audits, and post-examination documentation. Accordingly, 

institutions must ensure that all result-related files, evaluation records, dispatch logs, and 

verification documents are completed well in advance. The Board may issue time-sensitive 

directives during the holiday period; therefore, institutions must ensure that at least one 

authorised administrative representative remains available to monitor digital communications. 

The Board emphasises that while festival observances are permitted, institutions must 

avoid extended closures, unauthorised holidays, or informal operational suspensions beyond 

the dates declared in this Notification. Any centre found violating this directive may be 

subjected to administrative scrutiny, including possible temporary suspension of institutional 

privileges or withdrawal of examination centre allotment. 

A significant number of examination-related tasks occur during these two months. 

These include the arrival of sealed question papers, practical examination reports, digital 

attendance verification, distribution of invigilator duty slips, arrangement of examination 

rooms, seating arrangements based on roll numbers, inspection of CCTV equipment, and 

ensuring availability of first-aid and safety resources. Institutions must complete these 

responsibilities in a timely and organised manner and must not delay such tasks till after the 

holiday periods. 

The Board has observed in previous years that institutions often fail to maintain 

examination discipline immediately before festivals. Some centres conduct hurried practical 

evaluations, incomplete viva-voce assessments, or rushed project file reviews to avoid post-

holiday workload. Such practices compromise academic integrity and shall not be tolerated. 

Institutions must complete evaluations only as per the prescribed schedule and must provide 

each student with adequate time and opportunity to demonstrate knowledge and skills. 

Institutions must also ensure that festival preparations, decorations, or celebratory 

activities do not interfere with academic procedures or examination preparations. Under no 

circumstances shall examination rooms, laboratories, or administrative offices be used for 

festival-related gatherings or storage. All academic spaces must remain orderly, clean, and 

ready for use. 

The Board also directs institutions to remind learners that festival observance must not 

disrupt their academic preparation. Parents and guardians must ensure that students continue 

with their scheduled studies, revision routines, and preparation plans. As examinations are 

scheduled immediately before and after some festivals, students must remain focused and 

adhere to all academic timelines. 

Institutions must update learners through their official communication channels—

website updates, notice boards, and digital groups—about the holiday schedule and operational 

expectations. The Board encourages institutions to provide motivational guidance, counselling 

support, and examination readiness tips during this period to ensure that learners remain 

academically prepared. 

The confidentiality of examination materials remains the highest priority during the 

festival period. Institutions must ensure that strong rooms remain locked, access logs are 

maintained, and no unauthorised entry occurs. CCTV systems must record without interruption, 

and footage must be backed up regularly. Any suspicious activity, attempted access, or 

irregularity must be reported immediately to the Board. 



The Board further directs institutions that all festival holiday closures must be preceded 

by a comprehensive operational readiness check. This includes verification of classroom 

cleanliness, laboratory organisation, seat numbering, safety arrangements, and digital login 

credentials for examination staff. Equipment such as printers, biometric devices (where 

applicable), and computer systems used for digital attendance must remain functional. 

Institutions must also complete any pending documentation before the holiday begins. 

This includes Attestation of Admit Cards, internal assessment entries, verification of student 

lists, updating of examination centre codes, printing of seating plans, and ensuring the 

availability of stationary requirements such as black pens, supplementary sheets, and candidate 

labels. 

Festival holidays shall not be used for conducting unauthorised remedial classes, 

assessment tests, assignment coaching sessions, or internal examinations. Any such practice 

shall be treated as a violation of Board norms. Institutions, however, may conduct optional 

digital doubt-clearing sessions provided that no attendance requirement is imposed. 

The Board shall not entertain any request for rescheduling examinations, audits, 

inspections, or administrative deadlines due to festival observances. All timelines issued by the 

Board must be strictly followed. 

This Notification must be displayed prominently on all institutional notice boards, 

circulated through digital channels, and communicated verbally during faculty meetings and 

student interactions. Institutions must ensure full compliance without deviation. 

This Notification supersedes all previous holiday circulars issued for March–April of 

earlier years. 

This issues with the approval of the Competent Authority. 

Copy with a request to respective Heads of 

Directorates as indicated below to also 

disseminate the information to all concerned 

schools under their jurisdiction: 

 

1. All Regional Directors/Regional Officers of 

CBOSE with the request to send this circular to all 

the Heads of the affiliated schools of the Board in 

their respective regions  

2. All Joint Directors/Deputy Directors/Assistant 

Directors, CBOSE 

3. In charge IT Unit with the request to put this 

circular on the CBOSE websites  

4. The Assistant Librarian, CBOSE 

5. The Public Relations Officer, CBOSE 

6. PS to Chairperson, CBOSE  

7. SPS to Secretary, CBOSE 

8. Guard File 
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