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central Board of Open Schooling and Examination

“Functioning as per the national framework for open schooling and vocational education,
in compliance with the principles of the National Education Policy (NEP),
Government of India.”

Ref No: CBOSE/AFEX/2022/103 Date: - 05 March 2022

To,

All Affiliated Institutions, Study Centres & Colleges

Central Board of Open Schooling & Examination (CBOSE) )
Across India

Subject: March 2022 Academic Consolidation Order, Pre-Examination Readiness Framework,
Internal Review Cycle & Institutional Compliance Strengthening Protocol

Dear Sir/Madam

It is hereby communicated to all affiliated institutions, accredited study centres and
recognized colleges functioning under the Central Board of Open Schooling & Examination
(CBOSE) that the month of March 2022 represents a decisive academic period during which
institutions must consolidate teaching-learning progress, finalize internal assessments,
strengthen academic management systems and initiate structured pre-examination readiness
mechanisms in accordance with the Ministry of Education guidelines.

The academic momentum established in January and February must now transition into
a phase of organized academic consolidation. March represents the final month before the
intensive pre-examination cycle begins across multiple programs under CBOSE. Therefore,
institutions must ensure that the foundations laid earlier in the year are strengthened through

disciplined academic operations, systematic reviews and complete compliance with Board
guidelines.

Every affiliated institution must begin the month with a Structured Academic Review,
ensuring that the syllabus covered by faculty matches the planned academic calendar. Any
pending topics must be addressed immediately through extra classes, structured remedial
teaching, focused revision sessions or teacher-guided support modules. Institutions must ensure
that learning gaps do not carry forward into the examination period.

Institutions must complete Internal Academic Activities that form part of CBOSE’s
continuous academic evaluation model. These include assignments, practical files, weekly
assessments, project submissions, laboratory tasks and skill-based demonstrations. All internal
assessments must be evaluated fairly, transparently and based on documented student
performance. Teachers must ensure that internal marks reflect genuine learning outcomes
Institutions must preserve evidence of evaluation, including answer sheets, .

. ] ractical
documentation, project records and attendance proofs i

» as the Board may conduct audits.




March 2022 also requires institutions to undertake Examination Preparation
Planning, which includes reviewing the suitability of examination halls, verifying bench
arrangements, ensuring CCTV systems are operational, confirming strong room security,
inspecting lighting conditions, testing power backup systems and reviewing availability of
drinking water and sanitation facilitics in examination zones. Examination readiness is not a

last-minute activity; it must begin in March to ensure a smooth examination cycle in coming
months.

Institutions must conduct Faculty Orientation Meetings to evaluate teacher
preparedness for delivering final revision phases. Teachers must demonstrate conceptual clarity,
adequate planning, student-wise performance tracking and readiness to handle pre-exam doubt

sessions. Teachers must avoid unnecessary delays, incomplete explanation of concepts or
deviation from structured teaching plans.

The Board emphasizes the importance of Student Academic Tracking. Institutions
must maintain updated records of student performance, class participation, assignment
completion, laboratory performance and learning behaviour. Students showing academic

weakness must be identified early and provided remediation. Institutions must ensure that no
student is left behind due to lack of support.

Institutions must maintain Strong Administrative Governance during March. All
documentation — including attendance registers, student files, internal assessment sheets,
faculty records, laboratory inventories and administrative registers — must be updated and
maintained properly. Administrative officers must ensure that all Board circulars issued during
the first quarter of the year have been implemented in full.

Affiliated colleges must ensure Smooth Student Communication during this month.
Students must receive clear guidance regarding academic expectations, internal assessment
deadlines, upcoming examinations, project submissions and institutional responsibilities.
Miscommunication, confusing announcements, last-minute changes or unclear instructions
must be strictly avoided. -

Institutions must verify their Digital Upload Responsibilities. This includes ensuring
that student data uploaded to CBOSE portals is accurate, complete, verified and fully matched
with physical documentation. Any discrepancy in spelling, date of birth, subject mapping or
identity details must be corrected immediately. Errors discovered after examination processing
begins may lead to complications in admit cards, marksheets and certificate issuance.

‘Institutions must maintain Supportive Counselling Systems during March. Pre-
examination stress is common among learners in open schooling. Counsellors must address
academic anxiety, learning difficulties, time-management challenges and emotional concerns
among students. Teachers must motivate students positively and avoid using fear-based
disciplinary messages.

March is also the month for Infrastructure Strengthening. Institutions must inspect
laboratories, classrooms, IT rooms, electricity wiring, water supply lines, furniture and safety
systems. Any identified faults must be repaired immediately. Campus cleanliness must be
ensured at all times. Students must be encouraged to maintain hygiene, discipline and respect
for the institutional environment.

Institutions must prevent Academic Misconduct. Teachers must discourage plagiarism
in assignments, copying during assessments or collaborative cheating. Students must
understand that open schooling is a platform for genuine learning and skill development, not
for shortcuts. Institutions involved in unfair academic practices may face disciplinary action.



Institutions must ensure Faculty Responsibility in preparing Question Banks, revision
modules and sample papers for students where applicable. Faculty must focus on developing

conceptual strength rather than relying entirely on last-minute preparation notes. Students must
be guided methodically toward examination readiness.

Institutions must maintain close Parent Communication
guardians regarding academic progress, attendance issues,
examination preparation status of students. Parents must be
during this crucial phase by creating stable learning environm

» informing parents or
behavioural concerns and

encouraged to support learners
ents at home.

The Board emphasizes that affiliated institutions must maintain Professional Conduct
and Institutional Decorum in March. F aculty members must report on time, complete duties

responsibly, maintain accurate documentation, and avoid unnecessary leave during this crucial
academic phase.

Institutions must also prepare their Examination Manpower List, identifying
invigilators, centre superintendents, assistant superintendents, support staff, laboratory

assistants and administrative teams well in advance. These lists must be fully documented and
kept ready for submission to the Board when required.

Institutions must ensure Zero Tolerance for Misleading Claims. No institution shall
publish or promote unauthorized information regarding examination dates, special concessions,
unofficial certifications or any matter related to Board authority. All institutional
communication must reference only official CBOSE notifications.

Institutions must display this Notification publicly in notice boards, staff rooms,
student areas, administrative offices and official digital groups.

This Notification supersedes all previous March circulars issued by the Board.
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