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Central Board of Open Schooling und Examination

“Functioning as per the national framework for open schooling and vocational education,
in compliance with the principles of the National Bducation Policy (NLEP),
Government of India,”
Ref No: CBOSE/AFEX/2022/105 Date: - 08 May 2022

To,

All Affiliated Institutions, Study Centres & Colleges

Central Board of Open Schooling & Examination (CBOSE)
Across India

Subject: May 2022 State-Level Inspection Framework, Mandatory Infrastructure Evidence

Submission, Practical & Theory Examination Coordination Order and Institutional Discipline
Compliance Protocol

Dear Sir/Madam

It is hereby communicated to all affiliated institutions functioning under the Central
Board of Open Schooling & Examination (CBOSE) that the month of May 2022 marks the
official commencement of the State-Level Inspection Cycle, Practical Examination
Coordination, Examination Infrastructure Verification, and Institutional Discipline

Compliance Protocol, issued under the academic and administrative guidelines of the Ministry
of Education, Government of India.

May is a highly sensitive and academically crucial month, as it directly precedes the
main examination months for several programmes under CBOSE. The Board, therefore,
mandates strict adherence to pre-examination governance, structured documentation, and
quality-assurance mechanisms. )

Every affiliated institution must begin May 2022 with a State-Level Institutional
Inspection Readiness Review. Colleges must ensure that all physical, administrative, digital
and academic infrastructures meet the minimum standards prescribed under national norms.
Inspection teams may visit the institution without prior notice; hence readiness shall not be
symbolic but fully operational.

Institutions must ensure that:

» Classrooms are fully functional, ventilated and adequately lit.

» Laboratories are equipped, safe and ready for immediate practical conduct.

» Examination halls are clean, organized and free from disturbances.

* CCTV systems are active, time-synced and covering all mandated zones,

* Strong rooms meet moisture-proof, secure-lock and sealed-storage standards.

Affiliated institutions must ensure that the entire campus environment reflects
examination dignity and institutional discipline. May 2022 requires complete administrative




synchronization, where every staff member, faculty, laboratory assistant, coordinator and
institutional officer is aware of their responsibilities. The Board emphasizes that no institution
may wait until June for examination preparation. All readiness activities must be completed
within May.

Institutions must complete the Practical Examination Coordination Cycle, including
examiner appointment verification, laboratory setup, instrument checking, consumables
availability, safety gear inspection, mock-practice trials, file verification, and practical batch
scheduling. Colleges must maintain updated laboratory stock registers and practical attendance
logs. Teachers responsible for practical subjects must ensure that no student’s practical record
remains incomplete. Practical examiners must sign laboratory entry registers, and all practical
test sheets must be sealed immediately after evaluation. -

Institutions must also finalize the Theory Examination Framework, including
seating arrangements, roll number mapping, block allocation, invigilator lists, observer
availability and emergency arrangements. The college must ensure that fans, lights, electrical
wiring, drinking water facilities and emergency exits are fully functional in every examination
room.

Institutions must submit Mandatory Infrastructure Evidence to the Board in May.
This includes photographic proof of classrooms, laboratories, examination halls, strong rooms
and administrative control areas. Each photograph must be clear, recent and representative of
actual infrastructure conditions. Photos must not be edited or manipulated. The Board shall treat
any falsified evidence as institutional misconduct.

In reference to the file submitted by the user, the Board hereby adopts the following
image path as the standard format for institutions to submit visual evidence:

This photograph serves as a sample reference for clarity, angle and submission
structure. Institutions must submit similar photographic documentation for their internal and
external inspection records.

Institutions must ensure strict Administrative Discipline during May. All records
including admission registers, attendance sheets, teacher deployment files, laboratory
verification documents, safety logs and academic communication registers must be accurate
and updated. Institutions must avoid delays in responding to Board communications.

Institutions must also activate Student Counselling Support, as May is a period of
significant academic pressure. Students must receive guidance on examination techniques, time
management, stress handling, practical file completion and documentation verification.
Colleges must maintain a calm, disciplined and supportive environment where students feel
encouraged and academically prepared.

Institutions must verify Data Correction Compliance. May 2022 is the final month
for correcting student demographic discrepancies before admit cards are printed. Any incorrect
name, date of birth, photograph mismatch or subject mapping error must be resolved
immediately. Institutions failing in this responsibility may face administrative restrictions, -

Institutions must avoid Misleading Promotions related to examinations, results,
certificates or Board recognitions. No centre may misrepresent CBOSE authority or issue
unauthorized academic claims. Institutional communication must remain strictly factual and
policy-aligned.



The Board may conduct Surprise Verification Visits to evaluate infrastructure, student
records, laboratory readiness, document availability, CCTV logs, faculty registration papers and
strong room compliance. Institutions must fully cooperate with inspection teams.

This Notification must be displayed prominently on all official institutional locations,
including principal offices, notice boards, staff rooms and student digital groups.

This Notification supersedes all previous May-related orders issued by the Board.

Copy with a request to respective Heads of
Directorates as indicated below to also
disseminate the information to all concerned
schools under their jurisdiction:

1. All Regional Directors/Regional Officers of
CBOSE with the request to send this circular to all
the Heads of the affiliated schools of the Board in
their respective regions

2. All Joint Directors/Deputy Directors/Assistant
Directors, CBOSE

3. In charge IT Unit with the request to put this
circular on the CBOSE websites

4. The Assistant Librarian, CBOSE

5. The Public Relations Officer, CBOSE

6. PS to Chairperson, CBOSE

7. SPS to Secretary, CBOSE

8. Guard File
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Director

Affiliation Department
Central Board of Open Schooling and

Examination, New Delhi




