Central Board of open Schooling and Examination

Academic Year 2025-26

Subject: Trade-9 Library Science

Class: 12th

Course Objectives / UTSUhH & G%{!W

English:

This course aims to provide students with fundamental knowledge and practical skills in
library organization, cataloguing, classification, and information services. It prepares
learners for entry-level positions in schools, colleges, or public libraries and fosters an
understanding of the role of libraries in education and society.
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Structure of Course / UTGUhH B TIIAT
Part / HIIT Title / dF  Marks / 3

Part-A Theory ( Rigid ) 70
Part-B Practical (STdgTR®) 30

Total / P 100 Marks

PART — A: THEORY SYLLABUS (ﬁm UTSdhH)
Unit 1: Introduction to Library and Information Science
English:

e Meaning, Definition, and Functions of a Library

« History and Development of Libraries
e Types of Libraries: Public, Academic, Special, Digital



e Role of Libraries in Education and Society
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Unit 2: Library Organization and Administration

English:
o Library Staff Structure and Duties
e Library Committees and Policies
o Library Rules and Regulations
o Library Budgeting and Maintenance
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Unit 3: Library Classification and Cataloguing
English:

Need and Purpose of Classification

Dewey Decimal Classification (DDC) — Basic Structure
Concept and Need of Cataloguing

Types of Catalogues and Cataloguing Rules (AACR-II basics)
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Unit 4: Library Resources and Services

English:



Types of Library Resources: Books, Journals, e-Resources
Reference and Information Services

Circulation and Lending Services

Library Automation and ICT Applications
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Unit 5: Library Maintenance and Preservation

English:

o Care and Repair of Books and Documents

o Binding and Preservation Techniques

« Prevention of Damage by Pests, Moisture, and Light
o Safety and Security in Libraries
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Unit 6: Modern Trends in Library Science

English:
« Digital Libraries and e-Resources
e Use of Internet, Databases, and OPAC
« Library Networking and Resource Sharing
e Role of Librarians in Digital Era
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PART — B: PRACTICAL SYLLABUS (WTW UTSdsh H)
Practical Activity / IR BT

Marks /
3P

1. Library Visit and Report Preparation / G&IobTerd YHUI T ECICASECR] 10
2. Classification of 10 Books using DDC / DDC & S{JHR 10 T\?-ra?rwaﬂﬁmm 5
3. Preparation of Catalogue Cards /ﬁ?ﬁ HIS DI TARY 5
4. Book Issue and Return Record Keeping / Wﬁ"'ﬁ:ﬂ CCIERIREIR LG 5

5. Digital Resource Search and Documentation / feforea gareq @\_rf@

5
[SIEEIER
Total / 30 Marks
Evaluation Scheme / Wﬁ'ﬁ'-’ﬂ
Maximum Marks / 3fepan
Component / YCh .
3{h
Theory Examination (External) / CIGRRLA 70
Practical Examination (Internal + External) / HTAgIRSD 30
CRitall
Total / A 100 Marks

Recommended Readings / \"HQTRHW

Foundations of Library and Information Science — Ranganathan S.R.
Library Management and Administration — Kumar Krishan
Introduction to Library Science — S.P. Singh
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Expected Learning Outcomes / arﬁf&m 3fftRTH ufyomy

After completing the course, the learner will be able to:
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Explain the structure and functions of different types of libraries.
Apply basic classification and cataloguing techniques.

Handle and preserve library materials effectively.

Operate simple library automation systems.

Provide basic reference and circulation services.
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Final Note

This curriculum is designed to empower learners with knowledge, skill, and
ethical values — nurturing them into responsible citizens and competent
professionals who contribute meaningfully to society and the nation.



