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1. LEARNING OBJECTIVES (NEP 2020)
fefores TngRdar 3R 'G‘TUI?R' @1 Tg’ﬁ'tﬂ'qp[ dTd: | Digital Literacy & Computer Fundamentals: Understand
R e, BISaWR, IFCdTR 3 fEfreq | the basics of computer systems, hardware, software, and
T USYd B Wmﬁmﬂl digital data management.
T RRed iR T&id R JIequz | | Operating  Systems &  Application  Software

TedT TR Riew 3R Sifftrw Wisfaefad
@ (Word, Excel, PowerPoint) &I IUINT
B | e BRI Pl

Proficiency: Gain proficiency in using operating systems
and office productivity tools (Word, Excel, PowerPoint).

ede IR 99 W@ S TR,
e SR QRIEE siemsT enari & fag
Segie BT UMET @7 ¥ SUGHT HRA BT BN
faw iR o

Internet & Web Technology Skills: Develop skills in using
the internet effectively for communication, research, and
safe online practices.

Digital Documentation & Presentation: Create
professional documents, reports, and presentations using
digital tools.

aRdfa® o B IT & aruanT: e, dfb,
e Jar 3R Faur o fafte & H 1T &
SATIRT Dl FHSAT

IT Applications in Real Life: Understand the application of
IT in various sectors like education, banking, healthcare, and

business.

IURG! menfafeal & IR # SIN=@dl: Al, | Emerging Technologief Awarenhess: Bu/i::i Ia;varéelnes;
' i hnologies such as Al loT, Clou

loT, T3S HEfCT 3R AETSd TRiH A ot about emerging tec jies

I Denfifeal & aR o SFRedd [deiid Computing, and Mobile Applications.
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Marks Distribution Summary : Theory (60) | Practical (20) TMA (20) = Total 100 Marks

THT3 1: IT 3R FR Ried &1 k=1 10 3@
o DHYR DI A a1 TRHI, IRV 3R fabr|
o BISAW AR VIR S@URNY, WbR (RRew - U= HIuedaR) |
‘o FIYE/3MITYT AR, CPU (ALU, CU, IR, AT (RAM, ROM), e fSa1gd (HDD, SSD, PIIEIEG)]!
o AT VN SR, SR, FURY @1 Y 91|
o ST TM THDHRY: 3R 3R A DY YA
Unit 1: Introduction to IT & Computer Systems
e Computer basics: Definition, characteristics, and evolution.
e Hardware and Software: Concepts, types (System vs Application software).
e Input/Output devices, CPU (ALU, CU, Registers), Memory (RAM, ROM), Storage devices (HDD, SSD, Flash

10 Marks

drives).
e Number systems: Binary, Decimal, conversion basics.
e Data vs Information: Understanding the difference and importance.
TPIS 2: JTURTCIT RIveH R ST god 10 3P
o SR RieH &1 UREa: H, YHR, Windows/Linux ﬁwiﬂﬁl
o IR YSU: BIEa/PITST qalvu,?imdchl,wrd?m,ww@gaﬁwﬁw&ﬂ?ml
MS Word: ¢ 3R IRTUTE &1 BIATT, ¢od STl Mail Merge B |
o MS Excel: SFTET BTG, AR (SUM, AVERAGE, MAX, MIN), TTE G|
e MS PowerPoint: W15 &, Aed I3, TR 3R ¢ifSrH STe
Unit 2: Operating Systems & Office Tools
e Introduction to Operating Systems: Functions, types, Windows/Linux basics.
e  File Management: Creating, renaming, copying, moving, and deleting files/folders.
e MS Word: Formatting text, paragraphs, inserting tables, mail merge features.
e  MS Excel: Basic formulas, functions (SUM, AVERAGE, MAX, MIN), creating charts.
MS PowerPoint: Creating slides, inserting multimedia, animations, and transitions.
wrs‘ 3: gexc SR 49 caAtarsie 10 3&
geIe Bl gare] aTd: SR, WWW, URL, HIEIdIe (HTTP, TCP/IP)!
| o 39 TSR R T o GHTR T FA Bl AN |
| o SO0 TER: HHIST FAMI, SHA ATI/IMI, Sfeaie|
o 3iAIET R 3R TZR YRET: URids, {BRAT, AeawR, TaraRy|
o R g SrrEw, e pefie ik Afede|
Unit 3: Internet & Web Technologies 10 Marks
e Internet fundamentals: History, WWW, URLs, Protocols (HTTP, TCP/IP).
e Web Browsers & Search Engines: Effective searching techniques.

10 Marks

e Email communication: Creating accounts, sending/receiving emails, attachments.
e Online Safety & Cybersecurity: Passwords, phishing, malware, antivirus.
e Social Media Awareness, Digital Footprint, and Netiquette.
TPIs 4: [SFored STARHCRH SR WREAdRT 15 3
o TIHHA SlegHe §HMT RUTe, Regh, SR el
o U O FY §E @A F T @ie 3R Wigd &1 SR ST
o Slagie ¥ AW, AU, 91E IR TqA ST 3R 3¢ WiFe 1|
o USAIts WA dhHld: 38/FeR, Ul WaH3e, fawg-g
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|_Unit 4: Digital Documentation & Presentation
| °

Creating professional documents: Reports, resumes, official letters =
Using templates and styles for consistency.

Inserting and formatting images, shapes, charts, and tables in documents
' .

Advanced. formatting techniques: Headers/Footers, Page layout, Table of Contents
W_s: :: f:;sg;gg; i‘%!si\{?;s%?tn princhIes, effective delivery, slide show settings.
o faive &l & im. 357 (aTv, e S, e G-, e a1 GRS, e
o SIS SR WHH art aR o) '
o SNiERBRITe oS () o1 uRew iR T affn ) g )
o 3TV 3w T (10T), TS D &) srauront|
o T O, fRRed e (up, ditie) R T ey

LUnit 5: IT Applications & Emerging Technologies

(15 3(P)

(15 Marks)
IT in various sectors: Banking (ATM, Net Banking), Education (e-learning), Healthcare (Telemedicine), E-
commerce.

E-Governance: Online government services and portals.

¢ Introduction to Artificial Intelligence (Al) and Machine Learning basics.
¢ Internet of Things (loT), Cloud Computing concepts.

Mobile Apps, Digital Payments (UPI, Wallets), and Smart Devices.

l YT HT / Practical Work Details 20 Marks

I Y: HUR SAFART & SUTN, HWT-FHIHT 3R uRAISHT Hraf-ag- § FATagIRS BIe DT H e DT

Objectives: To assess hands-on skills in using computer applications, problem-solving, and project implementation.

i BT [da0T / Assessment Breakdown:

{ Ufgera wian (%'EH-S{T?) / Practical Exam (Hands-on) 05 3-[35

| iecad BrRa/aIchITe™ (=10 TAIGIRAN / Practical File/Portfolio (210 activities) 05 3f®

[ Tiotae &1 / Project Work 05 3(@

r TS TI& / Viva Voce 05 3@

I a7 / Total 20 3@
Hedih & UCH 3R HTaRgHId:

Assessment Components & Requirements:

© G{H@Wﬁ Windows/Linux OS dIdil Wﬁﬁ MS Office Suite (AT OpenOffice/LibreOffice), Rﬁ—d
FHAfgefadt, fiiex, AeciHifsar Iuau, Qe Firedar|

o I AEEING TATAfRAT (210):

o 3OS 3R °qd & HIY BIHCS SIFGHT (Resume, Letter, Article) ST

. GIET IR G BT ST PP TISE HAGEL BT, IR S-S TR P A T

o TeiHifET, TRATE SR i & WY Ud ISR  §HI (PH ¥ HHF 5 W39

o 0T THAGA: scTHE T YR MBI S0 ferRaHT|

o WS W Fexe Nd TRAT 3R el THaR] 1 sG] DAl

o 3z B WA O, IWReYH Wi, 9d) |
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TS URIRIT ¢ 1 ST PR URER/FIRR S|

WIge FASHE & HTH: WIgd! Pl Bies H aiRAyd AT, 919 deaT, b3y ol
YR DI gAATE A D1 S BT (iex FHiawr, sifgdr afem |

fodfl 1 1T Tl em )R U - Ui (@19, Bier ST, faga Rard) |

Requirements: Computer lab with Windows/Linux OS, MS Office suite (or OpenOffice/LibreOffice),
internet connectivity, printers, multimedia equipment, educational software.

Sample Practical Activities (210):

o o o 0o o o o o o ©

Creating Formatted Documents (Resume, Letter, Article) With Images And Tables.
Spreadsheet Calculations Using Formulas, Functions, And Creating Various Charts.
Creating A Presentation With Multimedia, Animations, And Transitions (Min 5 Slides).
Email Communication: Composing Professional Emails With Attachments.

Internet Research On Specific Topics And Compiling Findings.

Online Form Filling (E.G., Registration Forms, Surveys).

Creating Posters/Brochures Using Word Processing Tools.

File Management Tasks: Organizing Files In Folders, Renaming, Backup.
Troubleshooting Basic Computer Problems (Printer Connection, Audio Settings).
Mini-Project On Any IT Application (E.G.,, Small Database, Extensive Report).

5.

FHRAT F 3GET 3N PN CAREER OPPORTUNITIES & SKILLS

T ATURIMY SR B

el SAURVIME: R A1aH, 32T YeH, Sexe daid, 3ty fichzH|
ARG P 1erer: Cgfiv/Ser udl, cxarast wiafer, Trexiie favayu, gl fEwsg, d¢ o1 giard Suar|
Key Concepts & Skills

Core Concepts: Computer Operations, Data Management, Internet Technologies, Office Automation.

Practical Skills: Typing/Data Entry, Document Formatting, Spreadsheet Analysis, Presentation Design,

Basic Web Usage.

PRI 'l{&ﬁ?lﬁ' 3R 3IRTd HIRI® 31 / Career Roles & Average Monthly Income

Role Income Range (INR)
Computer Operator 215,000 - 240,000
Data Entry Operator ¥12,000 - 335,000
Office Assistant (IT) 215,000 - 45,000
Junior Web Designer Z18,000 - 50,000
Technical Support Executive 220,000 - ¥55,000
Digital Marketing Assistant 218,000 - ¥48,000
Computer Teacher (Basic Level) 220,000 - 260,000
IT Helpdesk Support 218,000 - 50,000
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6. STUDY MATERIAL & RESOURCES

Details

1. Information Technology (Class X) - CBSE Publication
2. Information Technology (Level 2) - NCERT

CBSE SLM for Information Technology (Code 402)?
- Computer Fundamentals by P.K. Sinha

- MS Office Step by Step Guides

- Internet & Web Design books

- Books on Digital Safety and Cyber Security

- W3Schools (Web Technologies)

- Khan Academy (Computer Science)

- NPTEL Courses

- CBSE Academic Website

- YouTube tutorials on MS Office

- Educational channels for IT concepts

Resource Type
prescribed Textbooks

Self-Learning Material
Reference Books

Online Resources

Video Tutorials
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